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ADVERTISEMENT TO BID 

 
The Housing Authority of Henderson will accept Sealed Bids for Tree Trimming, Tree Removal, 
Disposal and Stump Grinding – Housing Authority Wide.    Proposed Contract Documents/Bid 
Packets will be available August 30, 2022, at the office of the Housing Authority, 111 S. Adams 
St., Henderson, KY  42420 or on the website at www.hahenderson.org. Bids will be accepted 
until September 29, 2022, at 10:00 a.m.  Bids will be publicly opened and read aloud at that time. 
Bid will be awarded to best low bid. 
 
 
The Gleaner-Advertising  
legal@thegleaner.com 
 
Please run this legal notice (advertisement) on August 30, 2022, and September 6, 2022, in 
the Henderson Gleaner.   
 
We will need tear sheets/affidavits of publishing for our records.   
 
Please acknowledge receipt of this request. 
 
Thank you. 
 
Tina Belcher 
Procurement, Housing Authority of Henderson 
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INVITATION TO BID 
 

The Housing Authority of Henderson will accept sealed bids for Tree Trimming, Tree 
Removal, Disposal and Stump Grinding – Housing Authority Wide.  
 
Proposed Contract Documents/Bid Packets will be available August 30, 2022, at the office of the 
Housing Authority, 111 S. Adams St., Henderson, KY  42420 or on the website at 
www.hahenderson.org. Bids will be accepted until September 29, 2022, at 10:00 a.m.  Bids will 
be publicly opened and read aloud at that time. Bid will be awarded to best low bid. 
 
THE OUTSIDE OF ALL ENVELOPES MUST BE SEALED AND MARKED WITH:  

a. Bidder’s Name and Address on outside of envelope      
Bid envelope marked – Bid Documents for Tree Trimming, Tree Removal, 

Disposal and Stump Grinding – Housing Authority Wide 
b.    Date and Time of Bid – September 29, 2022, at 10:00 a.m.     
c.   “Bid-Do Not Open”          

 
Bids will be taken under advisement for review of requirements after satisfied that bidder is 
qualified and the documents necessary have been provided. Best Low Bidder will then be 
notified for contract signing.  All unsuccessful bidders will be notified by mail. 
 
Attention is called to the provisions for Equal Employment Opportunity and Section 3 
Compliance and Attention is also called to the provision of payment no less than the prevailing 
Davis-Bacon Wage determinations set forth in the Bid Documents. Any prevailing wage rate 
(including basic hourly rate and any fringe benefits) determined under state or tribal law to be 
prevailing with respect to an employee in any trade or position employed under the contract is 
inapplicable to the contract and shall not be enforced against the contractor or any subcontractor 
with respect to employees engaged under the contract whenever the following occurs: 
 

1. Such non-federal prevailing wage rate exceeds: 
a) The applicable wage rate determined by the Secretary of Labor pursuant to 

the Davis- Bacon Act (29 CFR 5.12) to the prevailing in the locality with 
respect to such trade. 

b) An applicable apprentice wage rate based thereon specified in an 
apprenticeship program registered with the Department of Labor or DOL 
recognized state apprenticeship agency; or 

c) An applicable trainee wage rate based thereon specified in a DOL certified 
trainee program; or 

2. Such non-federal prevailing wage rate, exclusive of any fringe benefits, 
exceeds the applicable wage rate determined by the Secretary of HUD to 
be prevailing in the locality with respect to such trade or position. 

 
All required Items to be included in the Bid shall be signed and dated as designated. Items to be 
included with each Bid are listed on the Bid Form Checklist. 
 
The Housing Authority of Henderson reserves the right to reject any or all bids or to waive any 
information in the bidding. 

 
Bobbie Jarrett, Executive Director 
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SPECIFICATIONS and SCOPE OF WORK 
 
Tree Trimming, Tree Removal, Disposal and Stump Grinding – Housing Authority Wide 
See attached Architect’s Specifications 
 
Contractor shall: 
Be responsible for any ruts made by the equipment. 
All Clean-up must be performed by the contractor. 
Must use outside source to locate all utilities. 811 will not locate on Housing Authority property. 
Comply with all Federal, State, and local safety regulations and Codes 
 
Trim 97 trees back approximately 5 feet away from buildings and power lines to trim canopy up 
approximately 10 feet in areas that can be done.  
Cut down and Grind same stumps of 40 trees and Grind 1 additional stump as marked.  
When grinding areas of the stumps, get as many surface roots as possible and as deep as can go  
  on the main stump. 
 
Trees are shown on color coded maps the work to be done. 
All debris and wood chips must be removed and hauled off.   
Housing Authority of Henderson will fill in areas of the stump grinding with dirt.   
 
 
Work to Begin/Conclude: To Be Finalized at the Contract Signing-ASAP 
 
Bid shall be awarded to Best Low Bid of responsible Bidder submitting the lowest proposal 
complying with the conditions of the Bid Solicitation. 
 
Bid shall be valid for Thirty (30) days. 
 
 
Proposed forms of Bid and Contract Documents are on file at the office of the Housing Authority 
of Henderson, 111 South Adams Street, Henderson, Kentucky 42420, and may be obtained from 
the office of the Housing Authority of Henderson on or after August 30, 2022.   
 
Submit bids by mail or in person to: 
  Housing Authority of Henderson 
  111 South Adams Street 
  Henderson, KY  42420 
  Attention:  Tina Belcher, Procurement 
 
 
Any Questions should be directed to: 
Maintenance Supervisors: 
Troy Cox   Amp 1  270-860-3661  
Tony Clayton  Amp 2  270-724-9307    
                 
 
Bids must be received by September 29, 2022, at 10:00 a.m. 
 
The Housing Authority of Henderson reserves the right to reject any or all Bids or to waive any 
formalities in the bidding. 
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INSTRUCTIONS TO BIDDERS 
 

Housing Authority of Henderson 
111 South Adams Street 
Henderson, KY  42420 

 
Tree Trimming, Tree Removal, Disposal and Stump Grinding – Housing Authority Wide 

 
 
INSTRUCTIONS TO BIDDERS 
 
A. Review Property, Bid and Contract Documents and Verify Detail 
1.  The Bidder is responsible for reviewing all portions of the Bid and Contract 

Documents. 
2.  The Bidder is responsible for making an on-site visit or visits to verify the work, 

locations, quantities, and sizes of material. The Housing Authority of Henderson is not 
liable for the failure of the Bidder to verify the accuracy of said details nor for any 
costs incurred as a result of said failure. 

3.             The Bidder agrees that he will contract with the Housing Authority of Henderson to 
provide all necessary materials listed in the contract in the manner and time therein 
prescribed, and that he will take in full payment the amount set forth hereon. 

4.             All required Bid Documents must be signed and dated as designated. Required Bid 
Documents listed on Bid Form Checklist. 
 

References in the specifications or in describing the material, supplies, or services required of a 
particular trade name, manufacturer's catalog or model number are made for descriptive purposes 
to guide the bidder in interpreting the type of material or supplies or nature of the work 
described.  They should not be construed as excluding proposals on other types of materials and 
supplies or of performing the work in a manner other than specified. 

 
B. Housing Authority Contacts 
    Troy Cox   Amp 1 Maintenance Supervisor   Phone: cell-270-860-3661  
 Tony Clayton  Amp 2 Maintenance Supervisor  Phone: cell-270-724-9307 
 
 Tina Belcher, Procurement Paperwork 
 Phone:  270-827-1294 extension 1134 
  
C.    Legal Requirements 
         All federal, state, and local law requirements shall be met. 
 
D.    Bid Form Signed 
 1. Each bid must be signed by the Bidder with his/her usual signature.  Bids by 

partnership must be signed with the partnership name by one of the members of the 
partnership, or by an authorized representative, followed by the signature and title of the 
person signing. 

 
 2. Bids by corporations must be signed with the name of the corporation, followed by the 

signature and designation of the president, secretary, or person authorized to bind it in the 
matter. 
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F.     Drug Free Workplace Certification 
 Must submit a signed Drug Free Workplace Certification with Bid. 
 
G.     Section 3 Acknowledgement Statement and Section 3 Business/Employee Certification 

Must submit a signed Section 3 Acknowledgement Statement and signed 
Business/Employee Certification with Bid. 

 
H.     Prohibition Against Conflicts of Interest, Gratuities, Kick Backs, and Use of  

Confidential Information Certification 
Must submit a signed Prohibition against Conflicts of Interest, Gratuities, Kick Backs, and 
Use of Confidential Information Certification with Bid. 

 
I.      Equal Employment Opportunity Statement 

(HUD 5370) Must submit a signed Equal Opportunity Statement with Bid. 
  
J.      Form of Non-Collusive Affidavit 

Each person submitting a bid shall execute an affidavit, in the form provided by the 
Housing Authority, to the effect that the Bidder has not colluded with any other person, 
firm, or corporation in regard to any bid submitted.  Such affidavit shall be attached to the 
bid. 
 

K.     References 
 At least three references should accompany this bid. 
 
L.     Complaints 

Bids shall include procedures for dealing with complaints and response time.  This 
component of the bid will be given equal consideration to the price. 

 
M.    Number in Crew 
       State number in Crew dedicated to this contract. 
 
N.     Bid Documents Submittal 
1. Bid documents shall be submitted by sealing in an envelope which shall be clearly labeled  

with the words, “Bid Documents for” and show the name and address of the Bidder and 
date and time of bid opening. 
 

2. Proposals should be mailed to or delivered to the office of the Housing Authority of  
 Henderson, 111 South Adams Street, Henderson, Kentucky 42420. 
 
O.   Time for Receiving Bids 

Bids received prior to the time of opening will be securely kept, unopened.  The officer 
whose duty it is to open them will decide when the specified time has arrived, and no bid 
received thereafter will be considered, except when a bid arrives by mail after the time 
fixed for opening, but before award is made, and it is shown to the satisfaction of the officer 
authorized to make the award that the non-arrival on time was due solely to delay in the 
mails for which the Bidder was not responsible; such bid will be received and considered.  
No responsibility will attach to an officer for the premature opening of a bid not properly 
addressed and identified. 
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P.    Withdrawal of Bids 

Bids may be withdrawn on written or telegraphic request dispatched by the Bidder in time 
for delivery in the normal course of business prior to the time fixed for opening, provided 
that written confirmation of any telegraphic withdrawal over the signature of the Bidder is 
received prior to the time set for bid opening.  Negligence on the part of the Bidder in 
preparing his bid confers no right of withdrawal or modification of his bid after such bid 
has been opened. 

 
Q.     Opening of Bids 

At the time and place fixed for the opening of bids, every bid received within the time fixed 
for receiving bids will be opened and publicly read aloud, irrespective of any irregularities 
therein.  Bidders and other persons properly interested may be present, in person or by 
representative. 

 
R.     Erasures or Corrections 

Bid documents having any erasures or corrections thereon will be rejected unless explained 
or noted over the signature of the Bidder. 

  
S.     Sales Tax Exemption 

Sales tax will not be applicable, and all bids received which include sales tax will be 
corrected at the time of the bid opening or returned to the Bidder.   
 

T.     Protect, Defend, and Save Harmless 
The Bidder, if awarded an order or contract, agrees to protect, defend, and save harmless 
the Housing Authority of Henderson against any demand for payment for the use of any 
patented material, process, article or device, that may enter into the manufacture, 
construction, or form a part of the work covered by either order or contract; and the Bidder 
further agrees to indemnify and save harmless the Housing Authority of Henderson from 
suits or actions of every nature and description brought against it, for or on account of any 
injuries or damages received or sustained by any party or parties, by or from any of the acts 
of the contractor, his servants, or agents. 

 
U.     Bid Valid for Thirty (30) Days 

All bids submitted shall be valid for thirty (30) days after being received by the Housing 
Authority of Henderson. 
 

V.     Award of Contract; Rejection of Bids 
1.  The contract will be awarded to the responsible Bidder submitting the lowest proposal 

complying   with the conditions of the Invitation to Bid, provided his bid is reasonable 
and it is to the interest of the Local Housing Authority (LHA) to accept it.  The Bidder 
to whom the award is made will be notified at the earliest practicable date.  The LHA, 
however, reserves the right to reject any or all bids or to waive any formality in bids 
received whenever such rejection or waiver is in the interest of the LHA. 

 
2.         The LHA is prohibited from making any awards to Contractors or accepting as 

Subcontractors any individuals or firms which are on the list of Contractors ineligible 
to receive awards from the United States. 
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3.   In case of default by the Bidder or contractor, the Housing Authority of Henderson 
may procure the articles or services from other sources by awarding the bid to the next 
responsible Bidder or re-advertise for bids and hold the Bidder or contractor 
responsible for any excess cost occasioned thereby. 

 
W.      Insurance 

   The successful Bidder shall provide the following proofs of insurance: 
 
1.  Workers' Compensation insurance, in accordance with State or Territorial Workers' 

Compensation laws, for all employees engaged under the contract. 
  
2.  Commercial General Liability which is comprehensive general liability insurance with 

bodily injury and property damage.  The minimum amount of required coverage is one 
million dollars (1,000,000) per occurrence to protect the Contractor and each 
subcontractor against claims for bodily injury or death and damage to the property of 
others.  This shall cover the use of all equipment, hoists, and vehicles on the site(s) not 
covered by Automobile Liability under 3 below.  If the Contractor has a "claims-
made" policy, then the following additional requirements apply:  the policy must 
provide a "retroactive date" which must be on or before the execution date of the 
Contract; and the extended reporting period may not be less than five years following 
the completion date of the Contract. 

 
3.   Automobile Liability on owned, non-owned, and hired motor vehicles used on the site(s) or 

in connection therewith for a combined single limit for bodily injury and property damage of 
not less than five hundred thousand dollars ($500,000) per occurrence. 

 
The Housing Authority of Henderson shall be named as an additional insured party on 
all insurance.  The successful Bidder must furnish the Housing Authority of Henderson 
with a certificate of insurance within 10 working days after bid acceptance.  All 
insurance shall be carried with companies which are financially responsible and 
admitted to do business in the State in which the project is located.  Any changes, 
additions, or deletions in insurance coverage shall be submitted, in writing, to the 
Housing Authority of Henderson within 10 days prior to the effective date of such 
change, addition, or deletion.  Such insurance shall remain in effect for the full term of 
the contract.   
 

If any such insurance is due to expire during the period, the contractor (including 
subcontractors, as applicable) shall not permit the coverage to lapse and shall furnish 
evidence of coverage to the Housing Authority.  All Certificates of Insurance, as evidence 
of coverage, shall provide that no coverage may be canceled or non-renewed by the 
Insurance company until at least 30 days prior written notice has been given to the Housing 
Authority of Henderson.  This statement is added to your Certificate of Insurance by 
your provider 

 
X.    Occupational License 

The City of Henderson Occupational License shall be in effect within ten days of the 
contract award. 
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Y.    Equipment and Its Maintenance 
The Bidder/Contractor shall be responsible for all equipment, supplies, and maintenance of      
equipment required to fulfill this contract. 

 
Z.    Harm or Damage 

The Executive Director or Maintenance Coordinator is to be notified immediately of any 
damage to the sites incurred by the contractor; and it shall be the financial responsibility, if 
any, of the contractor to correct any damage.  The contractor shall take all precautions to 
protect the public, vehicles, buildings, etc. from harm or damage. 

 
AA. Terms of Contract 

The terms of the contract will be from the effective date until job is complete.                    
In the event of unsatisfactory performance as determined by the Executive Director and the 
Maintenance Coordinator, this contract may be terminated in five (5) calendar days.   

 
BB.  Housing Authority Property  

Successful Bidder shall ensure that employees do not interfere with Housing Authority     
business by moving paperwork, unplugging electrical cords, or using Housing Authority 
equipment for own personal use. 

 
CC.  Terms of Payment/Weekly Payroll Sheet                                                                              

   The terms of payment shall be established by the Housing Authority of Henderson, in 
   consultation with the contractor.  This is contingent upon the Housing Authority 

    receiving a billing statement after products have been installed and inspected to assure 
         compliance with the verified specifications.  Weekly Certified Payroll/timesheets shall be       
submitted with invoices for successful bidder. Periodic Estimates of payments shall be applied 
over the period of work. 
  
DD.   Work Start Date 
     The Work Start Date shall be established by the Housing Authority in consultation with  
   the contractor. (Listed on Notice to Proceed) 
 
EE.   Bid Bond 

For contracts exceeding $100,000, a bid guarantee equivalent to five percent (5%) of 
the bid price is required from each bidder.  The bid guarantee shall consist of a firm          
commitment such as a bid bond, certified check, or other negotiable instrument       
accompanying a bid as assurance that the bidder will, upon acceptance of his bid, 
execute such contractual documents as may be required within the time specified. 

  
 FF. Performance/Payment Bond 

For contracts exceeding $100,000, these Bonds secure fulfillment of all contractor’s 
obligations and to assure payment as required by law of all persons supplying labor 
and materials in the execution of the work provided for in the contract. 

  Only the successful contractor must submit this bond which is either a: 
1) Performance and Payment bond in a penal sum of $100% of the contract price; 
2) Separate performance and payment bonds, each for 50% or more of the contract   

    price 
3) 20% cash escrow 
4) 25% irrevocable letter of credit 
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Bonds must be obtained from guarantee or surety companies acceptable to the U.S. 
Government and authorized to do business in the State where the wok is to be 
performed.  Individual sureties shall not be considered.  U.S. Treasury Circular number 
570 lists companies approved to act as sureties on bonds securing Government 
contracts, the maximum underwriting limits on each contract bonded, and the States in 
which the company is licensed to do business.  Use of companies on this circular is 
mandatory. 

 
  
Exceptions 
Bidder hereby agrees that the service offered will meet all the requirements of the specifications 
in this solicitation unless deviations from them are clearly indicated in the bidder’s response.  
Bidder may submit an attachment entitled “Exceptions to Specifications”, which must be signed 
by bidder’s authorized representative.  An explanation must be made for each item in which an 
exception is taken, giving in detail the extent of the exception and the reason for which it is 
taken.  Bids failing to comply with this requirement will be considered non-responsive submittal 
of brochure or other manufacturer literature is desirable by may not be a substation for this 
requirement. 
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CONTRACTOR ACKNOWLEDGEMENT FORM 
General Contract Conditions 5370/5370EZ/5370C 

 
 

I have received and read a copy of the HUD form 5370 or 5370EZ, 5370C and understand and 
agree to abide by this policy as a condition of Contract. 
 
 
EIN/Social Security Number ___________________________________ 
 
 
Signature ________________________________________ 
 
 
Date ______________________ 
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BID FORM CHECK LIST 
 

Tree Trimming, Tree Removal, Disposal and Stump Grinding 
 

THE FOLLOWING DOCUMENTS ARE REQUIRED WITH SUBMISSION OF THIS BID: 
Please note that all information must be signed and dated as designated. 

 
1.   Representations, Certifications, and Other Statements of Bidders-HUD 5369-A 

         Signed (page 17)  � 
2.   Contractor Acknowledgement 5370/5370EZ/ 5370C (page 27)    � 
3.   Equal Opportunity Employer –Affirmative Action Statement- Signed (page 37)  � 
4.   Section 3 Certification Signed (page 38)                        
5.   Section 3 Business Concern Certification Signed (page 40)                           �                      
6.   Certification of Prohibition against Conflict of Interest, Gratuities, Kickbacks, and 

     Use of  Confidential Information Signed (page 41) � 
7.   Non-Collusive Affidavit-Signed (page 42)      � 
8.   Drug Free Workplace Contractor Acknowledgement-Signed (page 58)   � 
9.   Previous Participation (page 59)        � 
10. Reference Form/ Complaint Procedure/ List Number in Crew (page 63)   � 
11. Sub-Contractor Listing (page 64)        � 
12. Bid Form – Signed (page 65)        � 
13. General Liability and Worker’s Compensation Insurance Certificate     

                           Minimum coverage $1,000,000.00   � 
14. Henderson Occupational License        � 
  

  
ENVELOPE REQUIREMENTS  
THE OUTSIDE OF ALL ENVELOPES MUST BE SEALED AND MARKED WITH: 
        a.       Bidder’s Name and Address on outside of envelope    � 
        b.       Bid envelope marked –  
 “Bid Documents for Tree Trimming, Tree Removal, Disposal, and  
 Stump Grinding   � 
        c.       Date and Time of Bid – September 29, 2022, at 10:00 a.m.   
 � 
        d.     “Bid-Do Not Open”         � 
 
 
Submit bids by mail or in person to: 
       Housing Authority of Henderson 
       111 South Adams Street 
       Henderson, KY  42420 
       Attention:  Tina Belcher, Procurement 
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Questions should be directed to: 
  
Troy Cox, Maintenance Supervisor, AMP 1 
Cell 270-860-3661  
 
Tony Clayton, Maintenance Supervisor AMP 2 
Cell 270-724-9307 
 
 
 
The Housing Authority of Henderson reserves the right to reject any or all Bids or to waive any 
formalities in the bidding. 
 
FACTORS TO BE CONSIDERED IN AWARD OF THIS CONTRACT, NOT NECESSARILY IN ORDER OF 
IMPORTANCE,  SHALL INCLUDE BUT NOT NECESSARILY LIMITED TO THE FOLLOWING: 

1. Bid price 
2. Quality of product 
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CONTRACTOR WORK INSTRUCTIONS 
 
Tree Trimming, Tree Removal, Disposal, and Stump Grinding 
 

SCHEDULE OF WORK 
Notice to Proceed date and finish dates will be finalized at the Contract signing. 

 
WORK RESTRICTIONS 

a. Contractor will have use of site indicated. Contractor’s use of premises is limited only by 
Owner’s right to perform work on portions of the Project as follows: 

b. Perform construction only during normal working hours (8 AM to 4:30 PM Monday 
through Friday, other than holidays, unless otherwise agreed to in advance by Owner.)   

c. Clean up work areas and return to a safe condition at the end of each workday. 
d. Contractor is to coordinate with the Housing Authority, prior to start of project, any on-

site equipment and material storage.  Contractor is liable for equipment, material, etc., if 
stored on the project site, as well as equipment, material etc. used for the project, if stored 
off site. 

e. The contractor is to adhere to all required HUD and Governmental Codes and 
Regulations.  Special attention is to be paid to lead base paint and asbestos protection 
requirements. 
 
TEMPORARY FACILITIES 

a. All temporary work, facilities, storage, and services, and any temporary services needed 
from permanent facilities required for the project work under the contract, from the start 
of the work to substantial completion of the project, including all facilities and services 
needed for the testing of all installations and equipment, shall be arranged for, furnished 
and paid for by the Contractor, and as defined herein. 

b. Parking of construction workers will be allowed in areas designated by the Housing 
Authority.  Violators of these requirements will be subject to towing and responsible for 
charges incurred. 

c. The Contractor shall provide temporary toilet facilities.  The Contractor shall furnish, 
install, and maintain ample portable sanitary facilities for the workmen employed on the 
project. 

d. Contractor to be responsible for its own trash removal from the property.  Any damage by 
handling of equipment is to the responsibility of the Contractor. 

e. Contractor to be responsible and provide security as required. The Contractor shall be 
responsible for safeguarding ALL WORK in place during the project and he shall be 
responsible for ALL LOSSES from theft of work or materials in place sustained by any 
Contractor or Subcontractor. Each Contractor shall limit the amounts of materials 
delivered and stored at the site and he may self-insure the risk from theft.  Each 
Contractor shall be responsible for any losses from theft or his own materials. 

f. The Owner will not be responsible for loss by theft of any material, equipment, or tools 
stored at the site. 
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PROJECT MANAGEMENT 

a. The Contractor shall be responsible for the coordination of the work of all contracts, 
subcontractors and coordinating the work with the Owner.   

b. Keep the Owner informed on the progress of the work. 
c. Throughout the progress of the work, each Contractor shall keep a competent supervisor. 
 

CHANGE ORDERS  
a. Make such changes in the Work, in the Contract Sum, in the Contract Time of 

Completion, or any combination thereof, as are described in written Change Orders 
signed by the Owner and issued after execution of the Contract. 

b. Change Orders should be dated and sequentially numbered. 
c. The Change order will describe the change or changes and will be signed by the Owner.  

The Contractor will be given a copy of the Change Order. 
d. Make submittals directly to the Executive Director. 
e. Maintain a “Schedule of Change Orders” HUD-51002 at the job site to reflect current 

status of all pertinent data. 
 

MANUFACTURER’S CERTIFICATES/WARRANTY 
a. Submit certification by manufacturer to Owner.  Indicate that product conforms to or 

exceeds specified requirements. 
b. Manufacturer’s Warranty: Submit, for Owner’s acceptance, manufacturer’s standard 

warranty documents executed by authorized company official.  Manufacturer’s warranty 
is in addition to. And not a limitation of, other rights Owner may have under Contract 
Documents. 

It is understood that all replacements shall be made by the contractor and 
will not negotiate with any other party other than the contractor to obtain 
replacements. 

   The following exceptions apply to said warranty: 
 a. Normal wear and tear 
 b.   Uniform fading of colors 
 c.   Improper maintenance 
 d.  Abuse and carelessness 
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Equal Employment Opportunity 

Ref. form-HUD 5370 (12/01) 
Page 14 of 21 

 
Note 
This is a segment of the Equal Employment Opportunity portion taken from form HUD-5370 
(12/2001) ref. Handbooks 7417.1 & 7485.3G, No. 39 and intended for reference only 
 

(a) The Contractor shall not discriminate against any employee or applicant for employment 
because of race, color, religion, sex, national origin, or handicap. 

 
(b) The Contractor shall take affirmative action to ensure that applicants are employed, and 

that employees are treated during employment without regard to their race, color, 
religion, sex, national origin, or handicap.  Such action shall include, but not be limited, 
to (1) employment, (2) upgrading, (3) demotion, (4) transfer, (5) recruitment or 
recruitment advertising, (6) layoff or termination, (7) rates of pay or other forms of 
compensation, and (8) selection for training, including apprenticeship. 

 
(c) The Contractor shall post in conspicuous places available to employees and applicants 

for employment the notices to be provided by the Contracting Officer that explain this 
clause. 

 
(d) The Contractor shall comply with Executive Order 11246, as amended, Section 503 of 

the Rehabilitation Act of 1973, as amended, and by rules regulations, and orders of the 
Secretary of Labor, or pursuant thereto. 

 
(e) In the event of a determination that the Contractor is not in compliance with this clause 

or any rule, regulation, or order of the Secretary of Labor, this contract may be canceled, 
terminated, or suspended in whole or in part, and the Contractor may be declared 
ineligible for further Government contracts, or federally assisted contracts under the 
procedures authorized in Executive Order 11246, as amended.  In addition, sanctions 
may be imposed, and remedies invoked against the Contractor as provided in Executive 
Order 11246, as amended, the rule, regulations, and orders of the Secretary of Labor, or 
as otherwise provided by law. 

 
(f) The Contractor shall include the terms and conditions of this clause in every subcontract 

or purchase order unless exempted by the rules, regulations, or orders of the Secretary of 
Labor issued under Executive Order 11246, as amended so that these terms and 
condition will be binding upon each subcontractor or vender. 

 
 
_________________________________________________________________ 
Company Name/Authorized Signature 

Ref. form-HUD 5370 (12/01) 
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SECTION 3  

of the Housing and Urban Development Act of 1968 
Employment, Training, and Contracting Opportunities for  

Low-Income Persons  
 

A. Authority: The work to be performed under this contract is subject to the requirements of Section 3 
of the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The 
purpose of Section 3 is to ensure that employment and other economic opportunities generated by HUD 
assistance or HUD-assisted projects covered by Section 3, shall, to the greatest extent feasible, be directed 
to low- and very low-income persons, particularly persons who are recipients of HUD assistance for 
housing.  
 
B. Contracting, Contract Certification and Compliance: The parties to this contract agree to comply 
with HUD's regulations in 24 CFR part 75, which implement Section 3. As evidenced by their execution 
of this contract, the parties to this contract certify that they are under no contractual or other impediment 
that would prevent them from complying with the part 75 regulations.  
 
C. Notice: The contractor agrees to send to each labor organization or representative of workers with 
which the contractor has a collective bargaining agreement or other understanding, if any, a notice 
advising the labor organization or workers' representative of the contractor's commitments under this 
Section 3 clause and will post copies of the notice in conspicuous places at the work site where both 
employees and applicants for training and employment positions can see the notice. The notice shall 
describe the Section 3 prioritization requirements and shall state the minimum percentages of labor hour 
requirements established in the Benchmark Notice (FR-6085-N-04).  
 
D. Sub-Contracts: The contractor agrees to include this Section 3 clause in every subcontract subject to 
compliance with regulations in 24 CFR part 75, and agrees to take appropriate action, as provided in an 
applicable provision of the subcontract or in this Section 3 clause, upon a finding that the subcontractor is 
in violation of the regulations in 24 CFR part 75. The contractor will not subcontract with any 
subcontractor where the contractor has notice or knowledge that the subcontractor has been found in 
violation of the regulations in 24 CFR part 75.  
 
E.  Employment and Training Opportunities: The Contractor will certify that any vacant employ 
employment positions, including training positions, that are filled: after the contractor is selected but 
before the contract is executed, and with persons other than those to whom the regulations of 24CFR Part 
75 require employment opportunities to be directed, were not filled to circumvent the contractor’s 
obligations under 24 CFR Part 75. 
 
F. Noncompliance with HUD's regulations in 24 CFR part 75 may result in sanctions, termination of this 
contract for default, and debarment or suspension from future HUD assisted contracts.  
 
G. Contracts, subcontracts, grants, or subgrants subject to Section 7(b) of the Indian Self-Determination 
and Education Assistance Act (25 U.S.C. 5307(b) or subject to tribal preference requirements as 
authorized under 101(k) of the Native American Housing Assistance and Self-Determination Act (25 
U.S.C. 4111(k)) must provide preferences in employment, training, and business opportunities to Indians 
and Indian organizations, and are therefore not subject to the requirements of 24 CFR Part 75. 
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Contracts must be: 
Consistent with existing Federal, state, and local laws and regulations, PHAs and other 
recipients of public housing financial assistance, and their contractors and subcontractors, 
must make their best efforts to award contracts and subcontracts to business concerns that 
provide economic opportunities to Section 3 workers. 
 
PHAs and other recipients, and their contractors and subcontractors, must make the best 
efforts in the following order of priority: 
Employment: Best efforts must also apply to the Section 3 workers in the following order 
of priority: 
 
a) To Section 3 business concerns that provide economic opportunities for residents 

of the public housing projects for which the assistance is provided or employment 
opportunities for residents of this category 

b) To Section 3 business concerns that provide economic opportunities for residents 
of other public housing projects or Section-8 assisted housing managed by the PHA 
that is providing the assistance or employment opportunities for residents of this 
category 

c) To Youth Build programs or employment opportunities for Youth Build 
participants 

d) To Section 3 business concerns that provide economic opportunities to Section 3 
workers residing within the metropolitan area (or nonmetropolitan county) in which 
the assistance is provided or employment opportunities for residents of this category. 

 
 

____________________________________________________________ 
Signature       Date 
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SECTION 3 CERTIFICATION 
Section 3 is a provision of the HUD Act of 1968 that helps foster local economic development, 
neighborhood economic improvement, and individual self-sufficiency.  The Section 3 program 
requires that recipients of certain HUD financial assistance, to the greatest extent feasible, 
provide job training, employment and contracting opportunities for low- or very-low income 
residents in connection with projects and activities in their neighborhoods. 
  # family # family # family # family # family # family # family # family 
FY 2022 
Median 
Income 

Evansville, 
IN-KY 
HUD Metro 
FMR Area 

 
 

1 

 
 

2 

 
 

3 

 
 

4 

 
 

5 

 
 

6 

 
 

7 

 
 

8 

 
83,700 

Very-Low 
Income 
Limits 
(50%) 

 
29,300 

 
33,500 

 
37,700 

 
41,850 

 
45,200 

 
48,550 

 
51,900 

 
55,250 
 
 

 
 
83,700 

Low Income 
Limits 
(80%) 

 
 
46,900 
 
 

 
 
53,600 

 
 
60,300 

 
 
66,950 

 
 
72,350 

 
 
77,700 

 
 
83,050 

 
 
88,400 

Section 3 applies to HUD-funded Public and Indian Housing assistance for development, 
operating, and modernization expenditures. 
Section 3 also applies to certain HUD-funded Housing and Community Development projects 
that complete housing rehabilitation, housing construction, and other public construction. 
Economic opportunities are available under Section 3 through Job training, Employment, and 
Contracts. 
Any employment resulting from these expenditures, including administration, management, 
clerical support, and construction, is subject to compliance with Section 3. 
 
A Section 3 resident is: 

• A Public Housing resident 
• A Person who lives in the area where a HUD-assisted project is located and who have a 

household income that falls below HUD’s income limits (80% of the median income). 
A Section 3 business concern is a business that: 

• Is 51% or more owned by Section 3 residents 
• Employs Section 3 residents for at least 30 % of its full-time, permanent staff 
• Provides evidence of a commitment to subcontract to Section 3 business concerns, 25% 

or more of the dollar amount of the awarded contract. 
 

� Qualify      � Do Not Qualify 
 
___________________________________  __________________________________ 
Business Name      Business Name 
 
___________________________________  __________________________________ 
Signature   Date   Signature   Date 
of employee or Business Representative  of employee or Business Representative 
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CERTIFICATION OF PROHIBITION AGAINST CONFLICTS OF INTEREST, 
GRATUITIES, KICKBACKS, AND USE OF CONFIDENTIAL INFORMATION 

(Housing Authority of Henderson-Ethics in Public Contracting) 
 

Kentucky law prohibits conflicts of interest, gratuities and kickbacks, and the use of confidential 
information with regard to any public contract or a solicitation or proposal thereof.  The prohibitions are 
set forth in KRS 45A.45 which provides: 
A. It shall be a breach of ethical standards for any employee with procurement authority to participate 

directly in any proceeding or application; request for ruling or other determination; claim or 
controversy; or other particular matter pertaining to any contract, or subcontract, and any 
solicitation or proposal therefore, in which to his knowledge: 
1. He, or any member of his immediate family, has a financial interest therein; or 

 2. A business or organization in which he or any member of his immediate family has a financial 
interest as an officer, director, trustee, partner, or employee, is a party; or 

 3. Any other person, business, or organization with whom he or any member of his immediate 
family is negotiating or has an arrangement concerning prospective employment is a party.  
Direct or indirect participation shall include but not be limited to involvement through 
decision, approval, disapproval, recommendation, preparation of any part of a purchase 
request, influencing the content of any specification or purchase standard, rendering of advice, 
investigation, auditing, or in any other advisory capacity. 

B. It shall be a breach of ethical standards for any person to offer, give, or agree to give any employee 
or former employee, or for any employee or former employee to solicit, demand, accept, or agree to 
accept from another person, a gratuity or an offer of employment, in connection with any decision, 
approval, disapproval, recommendation, preparation of any part of a purchase request, influencing 
the content of any specification or purchase standard, rendering of advice, investigation, auditing, or 
in any other advisory capacity in any proceeding or application, request for ruling or other 
determination, claim or controversy, or other particular matter, pertaining to any contract or 
subcontract and any solicitation or proposal therefore. 

C. It is a breach of ethical standards for any payment, gratuity, or offer of employment to be made by 
or on behalf of a subcontractor under a contract to the prime contractor or higher tier subcontractor 
or any person associated therewith, as an inducement for the award of a subcontract or order. 

D. The prohibition against conflicts of interest and gratuities and kickbacks shall be conspicuously set 
forth in every local public agency written contract and solicitation, therefore. 

E. It shall be a breach of ethical standards for any public employee or former employee knowingly to 
use confidential information for his actual or anticipated personal gain, or the actual or anticipated 
personal gain of any other person (Enact. Acts 1978, ch. 110, S 92, effective January 1, 1980; 1980, 
ch. 250, S 16, effective April 9, 1980). 

 
Violation of the statute may result in a fine and/or imprisonment under the provisions of KRS 45A.990. 
THIS CODE OF CONDUCT is also in accordance with 2CFR 200.318 which states:  
 
Conflicts of Interest: No employee, officer or agent may participate in the selection, award, or 
administration of a contract supported by a federal award if he or she has a real or apparent conflict of 
interest. Such a conflict of interest would arise when: 
1.  An employee, officer, Board member, or agent is involved in making the award. 
2.  His/Her relative (including father, mother, son, daughter, brother, sister, uncle, aunt, first cousin, 
nephew, niece, husband, wife, father-in-law, mother-in-law, son-in-law, daughter-in-law, brother-in-law, 
sister-in-law, stepfather, stepmother, stepson, stepdaughter, stepbrother, stepsister, half-brother or half-
sister) 
3.  His/Her partner 
4.  An organization which employs or is negotiating to employ or has an arrangement concerning 
prospective employment of any of the above. 

 
Gratuities, Kickbacks and Use of Confidential Information:  No employee, officer, Board member or 
agent may accept gratuities, favors, or anything of monetary value from contractors or parties to 
subcontract and shall not knowingly use confidential information for actual or anticipated personal gain. 
 
Prohibition against Contingent Fees: Contractors wanting to do business with the PHA must not hire a 
person to solicit or secure a contract for a commission, percentage, brokerage, or contingent fee, except 
for bona fide established commercial selling agencies. 
 
_______________________________________  ______________________________ 
Signature  Date 
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 FORM OF NON-COLLUSIVE AFFIDAVIT 
 

 
State of                                                                   ) 
 
County of                                                                  ) 
 
                                                                                                                                                 , being first 
duly sworn, deposes and says: 
 
That he is                                                               (Partner or officer of the firm of) 
 
the party making the foregoing proposal or Bid, that such proposal or Bid is genuine and not-collusive or 
sham; that said Bidder has not colluded, conspired, connived or agreed, directly or indirectly, with any 
Bidder or person, to put in a sham Bid or to refrain from bidding, and has not in any manner directly or 
indirectly, sought by agreement or collusion, or communication or conference, with any person, to fix the 
Bid price of affiant or of any other Bidder, or to fix any overhead, profit or cost element of said Bid price, 
or of that of any other Bidder, or to secure any advantage against the Housing Authority of Henderson or 
any person interested in the proposed contract; and that all statements in said proposal or Bid are true. 
 
Signature of: 
                                                                                                                
Bidder, if the Bidder is an individual :     _________________________________________________ 
 
                                                                                                             
Partner, if the Bidder is a partnership_____________________________________________________ 
 
                                                                                                               
Officer, if the Bidder is a corporation_____________________________________________________ 
 
 
Subscribed and sworn to before me this                                        day 
 
of                                                                                        , 20___. 
 
My commission expires                                                      , 20___. 
 
                                                                                                         
 Notary Public________________________________________________________________________ 
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 HOUSING AUTHORITY OF HENDERSON 
DRUG FREE WORKPLACE POLICY 

 
POLICY OVERVIEW 
The Housing Authority of Henderson has a vital interest in maintaining a drug free workplace.  It is fully 
committed to:  maintaining a safe and healthful working environment, maintaining a productive and 
efficient work force, and protecting our operations, our properties and our tenants. 
 
The Board is concerned about the physical and psychological health of our employees.  Being under the 
influence of a drug or alcohol on the job poses a serious safety and health risk not only to the user but also 
to all those who work with the user and those who depend upon the user’s work.  The possession, use or 
sale of an illegal drug by any employee anywhere poses unacceptable risk for safe, healthful and efficient 
operations and will not be tolerated. 
 
Accordingly, this Authority has adopted this Policy, which prohibits: 
 

A. The use, sale, transfer, or possession of illegal drugs by employees or contractors. 
 

B. Being under the influence or use or possession of drugs or alcohol while operating company 
vehicles or equipment. 

 
C. The unauthorized consumption, possession or sale of alcoholic beverages on company 

property. 
 

D. Being under the influence of illegal drugs or alcohol while on the job or while on company 
property. 

 
E. Working while under the influence of a legal drug if safety is compromised or if job 

performance is significantly affected. 
 

F. Off the job use, possession, sale or transfer leading to a charge or conviction of any state or 
federal controlled substance act. 

 
G. An employee’s refusal to submit to a lawful security exam (e.g., interview, lawful electronic 

devices, search, or inspection of his or her personal property located on PHA premises, 
worksites, or facilities, including but not limited to, PHA parking lots) or refusal to submit 
physical testing (e.g., urine test,  physical examination, blood alcohol) is a violation of this 
policy and are subject to disciplinary action up to and including termination. 

 
H. Loss of license due to DUI or other traffic related violations. 
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 In addition, this Authority will maintain, as a part of pre-employment, the use of physical examinations 
and screening practices designed to prevent hiring individuals who use illegal drugs or individuals whose 

use of legal drugs or alcohol indicates a potential for impaired or unsafe job performance. 
 

This Authority recognizes alcohol or drug dependency as a treatable condition.  This Authority has an 
Employee Assistance Program (EAP) wherein it attempts to educate employees and assists employees 
who seek or who are directed to seek assistance for alcohol or drug abuse and other personal/behavioral 
problems.  Employees having alcohol or drug abuse problems are strongly encouraged to seek assistance 
through the EAP before detection occurs or safety or performance problems occur. 
 

SECTION I 
Effective Date 

 
This policy is effective as of September 12, 1989, for pre-employment alcohol and drug testing and as of 
March 31, 2009, it applies to all employees  

 
 

DRUG FREE WORKPLACE STATEMENT 
 

 
COMPANY POLICY 
 
Purpose and Goal 
 
To notify employees that the unlawful manufacture, distribution, dispensation, possession, or use of 
alcohol or a controlled or illicit substance is prohibited in the workplace. 
 
We are committed to protecting the safety, health, and well-being of all employees and other individuals 
in our workplace.  We recognize that alcohol abuse and drug use pose a significant threat to our goals.  
We have established a drug-free workplace that balances our respect for individuals with the need to 
maintain alcohol and drug-free environment. 
 
Covered Workers 
Any individual who conducts business for the organization, is applying for a position or is conducting 
business on the organization’s property is covered by our drug-free workplace policy.  Our policy 
includes, but is not limited to CEO, executive management, managers, supervisors, full-time employees, 
part-time employees, off-site employees, contractors, volunteers, and interns. 
 
 
Applicability 
Our drug-free workplace policy is intended to apply whenever anyone is representing or conducting 
business for the organization.  Therefore, this policy applies during all working hours, whenever 
conducting business or representing the organization, while on call, paid standby, and while on 
organization property. 
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Prohibited Behavior 
This company strictly prohibits the use of alcohol or the use, possession, dispensation, distribution, or 
manufacture of controlled or illicit substances in the workplace. Any violation of this policy shall result in 
adverse employment action up to and including termination.  Screening tests for alcohol and illegal drugs 
is required before hiring and during your employment. 
 
Disciplinary Action 
One of the goals of our drug-free workplace program is to encourage employees to voluntarily seek help 
with alcohol and/or drug problems.  If, however, an individual violates the policy, the consequences are 
serious.   
 
In the case of applicants, if he or she violates the drug-free workplace policy, the offer of employment can 
be withdrawn. 
 
If an employee violates the policy, he or she will be subject to termination or to progressive disciplinary 
action and may be required to enter rehabilitation.  An employee required to enter rehabilitation that fails 
to successfully complete it and/or repeatedly violates the policy will be terminated from employment.  
Nothing in this policy prohibits the employee from being disciplined or discharged for other violations 
and/or performance problems. 
  

SECTION II 
Testing 

 
Breath alcohol, urine drug testing (11 panel urine test), shall be administered as a part of pre-employment 
physical examinations, suspicion of  employee drug/alcohol use , random, accident and follow-up testing 
as outlined in Section V. The eleven (11) panel urine test shall include testing for the following controlled 
substances as defined in KRS 218A.101(6) and 902 KAR Chapter 55: 

1. Amphetamines 
2. Cannabanoids/THC 
3. Cocaine 
4. Opiates 
5. Phencyclidine (PCP) 
6. Benzodiazepines 
7. Propoxyphene 
8. Methaqualone 
9. Methadone 
10. Barbiturates 
11. Synthetic narcotics 

 
All applicants/employees shall acknowledge in writing that they have been informed of the Authority’s 
alcohol and drug testing policy and pre-employment screening requirements.  Failure to execute the 
consent/release form or to submit to a drug and alcohol screen will result in rejection of the applicant. 
 
Where medical evidence indicates the presence in any detectable manner of an illegal druga, or alcohol at 
any detectable level, the job applicant will be rejected.  Where use of a legal, mood-altering drug is 
detected, applicants will be required to offer proof that the drug has been prescribed by a physician.  If the 

 
a For purposes of this policy, the “detectable” level of marijuana shall be 100 nanograms per milliliter. 
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 job applicant is unable to provide such proof, employment will be denied.  Employment will also be 
denied, consistent with applicable laws concerning handicapped persons, where future or continued use 

of the drug poses a potential safety risk or would impair job performance. 
 
The collection of samples and administration of drug and alcohol tests shall follow all standards, 
procedures and protocols set forth by the U.S. Department of Health and Human Services’ Substance 
Abuse and Mental Health Administration (SAMHSA).  
Breath alcohol, urine drug testing, will be performed only by a qualified laboratory certified in accordance 
with the National Laboratory Certification Program (NLCP) by the United States Department of Health 
and Human Services’ Substance Abuse and Mental Health Services Administration. The laboratory will 
be responsible for maintaining and documenting that the proper “chain of custody” is assured for all 
samples.  The collection of samples shall include a medical review of test results as follows: 

• All test results shall be submitted for medical review by the medical review officer (MRO), who 
shall consider the medical history of the employee or applicant, as well as other relevant 
biomedical information. 

• If there is a positive test result, the employee or applicant shall be given an opportunity to report to 
the MRO the use of any prescription or over-the counter medication. 

• If the MRO determines that there is a legitimate medical explanation for a positive test result, the 
MRO shall certify that the test results do not indicate the unlawful use of alcohol or a controlled 
substance. 

• If the MRO determines, after appropriate review, that there is not a medical explanation for the 
positive test results other than the unauthorized use of alcohol or a prohibited drug, the MRO shall 
refer the individual tested to the Executive Director or his/her designee, for further proceedings in 
accordance with the Housing Authority’s Drug-Free Workplace Policy.  The Executive Director 
will disclose only information necessary to initiate appropriate action. 

 
SECTION III 

On the Job Use, Possession or Sale of Drugs or Alcohol 
 

A. Alcohol.  Being under the influence of alcohol by an employee while performing Authority 
business, while on Authority premises or while operating Authority vehicles or equipment is 
prohibited because such use or influence can affect the safety of the employees, co-employees, 
tenants or members of the public, the employee’s job performance, and the safe or efficient 
operation of the Authority. 

 
B. Legal Drugs.b  Except as provided below, the use or being under the influence of any legally 

obtained drug by an employee while performing Authority business, while on Authority premises 
or while operating Authority vehicles or equipment is prohibited if such use or influence may 
affect the safety of the employee, co-employees, tenants, or members of the public, the employee’s 
job performance, or safe or efficient operation of the Authority.  An employee may continue to 
work, even though under the influence of a legal drug, if management has determined that the 
employee does not pose a threat to his or her own safety or the safety of co-workers or tenants, or 
the public, and that the employee’s job performance is not significantly affected by the legal drug.  
Prior to making this determination, management may consult a licensed physician for additional 
information.  Employees who believe or have been informed that the use of a legal drug may 
present a safety risk are to report such drug use to their immediate supervisor. 

 
b “Legal Drug” includes prescribed drugs and over-the-counter drugs which have been legally obtained and are being used for 
the purpose for which they were prescribed or manufactured. 
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C. Illegal Drugs.c The use, possession, sale, purchase or transfer of an illegal drug by an employee 

while performing Authority business, while on Authority premises or while operating an Authority 
vehicle or equipment is prohibited.  

 
  

SECTION IV 
Controlled Substance Act or Driving Under the Influence (DUI) Charges or Conviction 

 
A state or federal conviction of any controlled substance act, driving under the influence (DUI) or a 
felony conviction by an Authority employee involving the use of illegal drugs or alcohol may result in 
disciplinary action up to and including termination. It is a condition of employment that an employee shall 
notify their immediate supervisor no later than five (5) business days of any controlled substance act or 
driving under the influence (DUI) charge or conviction.  Failure to do so will result in automatic 
dismissal. 
 

SECTION V 
Drug and Alcohol Screening 

 
The Authority shall require a breath alcohol, urine drug test of employees under the following conditions: 
 

A. After conditional offer of employment. 
 

B. Where an employee’s behavior and/or appearance indicates that the employee is unable to safely 

perform the job, or the supervisor has reasonable cause to believe the employee is under the 

influence of alcohol or drugs or has been using an illegal drug; 

C. Where, even though the employee does not exhibit any observable symptoms of being under the 

influence, a workplace accident may have been caused by human error, which could be, drug or 

alcohol related and. 

D. Following an accident on the premises of the Authority or in the course of employment for the 

Authority which requires off-site medical attention be given to a person. 

E. When a supervisor observes that what he or she believes to be use of illegal drugs or unauthorized 

alcohol on Authority property, Authority premises or while operating Authority vehicles or 

equipment. 

F. Whenever an employee is required to take a physical examination pursuant to Authority policy or 

federal or state laws or regulations. 

G. Whenever an employee is charged with a violation of any state or federal controlled substance act. 

H. After being selected using a statistically valid, unannounced random method and. 
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I. At follow-up testing at least once per quarter for one (1) year after the employee’s successful 

completion of an employee assistance program for drug or alcohol-related problems, or drug or 

alcohol rehabilitation program, or as recommended by the person administering the drug or 

alcohol rehabilitation program.   

J. After being selected using a statistically valid, unannounced random method and. 

K. At follow-up testing at least once per quarter for one (1) year after the employee’s successful 

completion of an employee assistance program for drug or alcohol-related problems, or drug or 

alcohol rehabilitation program, or as recommended by the person administering the drug or 

alcohol rehabilitation program.   

An applicant’s consent to submit to such tests is required as a condition of employment.  An employee’s 
refusal to consent may result in disciplinary action up to and including termination. 
 
The testing procedures used for purposes of this Policy will include breath alcohol and urine drug tests.  
An alcohol/drug test will be performed only by a qualified laboratory certified in accordance with the 
National Laboratory Certification Program (NLCP) by the United States Department of Health and 
Human Services’ Substance Abuse and Mental Health Services Administration. The laboratory will be 
responsible for maintaining and documenting that the proper “chain of custody” is assured for all samples.   
 
The collection of samples shall include a medical review of test results as follows: 

• All test results shall be submitted for medical review by the medical review officer (MRO), who 
shall consider the medical history of the employee or applicant, as well as other relevant 
biomedical information. 

• If there is a positive test result, the employee or applicant shall be given an opportunity to report to 
the MRO the use of any prescription or over-the counter medication. 

• If the MRO determines that there is a legitimate medical explanation for a positive test result, the 
MRO shall certify that the test results do not indicate the unlawful use of alcohol or a controlled 
substance. 

• If the MRO determines, after appropriate review, that there is not a medical explanation for the 
positive test results other than the unauthorized use of alcohol or a prohibited drug, the MRO shall 
refer the individual tested to the Executive Director or his/her designee, for further proceedings in 
accordance with the Housing Authority’s Drug-Free Workplace Policy.  The Executive Director 
will disclose only information necessary to initiate appropriate action. 

 
 
If any specimen obtained in a drug screening remains after Authority authorized testing, the remaining 
specimen is to be retained at the testing lab until adjudication of any disciplinary action is concluded. 
 
 

 
c “Illegal Drug” means any drug (a) which is not legally obtainable or (b) which is legally obtainable but has not been legally 
obtained, The term includes marijuana and other hallucinogens and includes prescribed drugs not legally obtained and 
prescribed drugs to being used for prescribed purposes or at the prescribed levels. 
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SECTION VI 

Procedure 
 

In the event a supervisor reasonably believes an employee is under the influence of drugs or alcohol, or 
that an employee is otherwise in violation of this Policy, the supervisor should immediately consult with 
and obtain the approval of the Executive Director or his/her designee before requesting a drug or alcohol 
screen.  Procedures will include the following: 
 

A. When management has determined that a test is in order, the superior will request the employee to 
sign a consent form and have the employee taken to an approved medical facility for a drug or 
alcohol test.  The employee will be informed of the procedure that will be followed and the 
possible consequences.  If the employee is unwilling to sign the release or unwilling to be 
transported to the facility for evaluation and screening, the supervisor should require the employee 
to report to an office area or, if not available, to a safe non-work area. 
In either of the above situations the supervisor is then to contact management for further guidance.  
In the absence of such consultation and if the supervisor has reasonable doubt about the 
employee’s ability to satisfactorily and safely meet job requirements, the supervisor shall place the 
employee on suspension pending results of testing and/or other administrative determinations.  If 
the employee is to go to a medical facility for evaluation or screening or to go home, the 
supervisor is to arrange for the employee’s transport. 
 

  
B. If an employee is suspected of possessing alcohol contrary to local management          

Policy or selling, purchasing, transferring or possessing an illegal drug, the supervisor is to: 
1. Direct the employee to turn over any suspected unauthorized alcohol or illegal drugs which 

are in plain sight. 
 

2. Secure any container where alcohol or illegal drugs may be present for subsequent search 
by appropriate personnel; and 

 
3. Order the employee to report to an area in the facility where appropriate personnel can 

question the suspected employee in private. 
 

C. Prior to initiating questioning relative to use or possession, the supervisor is to first consult with 
the Executive Director or his/her designee.  Otherwise, the supervisor is to have a witness present 
and, without further guidance, limit his/her questioning to determine the employee’s general 
condition (e.g., does the employee feel sick; does the employee know where he or she is; to whom 
is he or she talking; what may be the cause of the employee’s present condition). 

 
 
      SECTION VII 

Post-Accident or Injury Testing 
 

 Any employee, who is operating an Authority vehicle or other Authority movable equipment 
which is involved in an accident causing personal injury or property damage (any amount), or any 
accident or incident which may be the subject of a worker’s compensation claim will be tested in 
accordance with this policy, or in accordance with the policy of the worker’s compensation  
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carrier’s policy.  The test will be conducted as soon as possible, but no later than 32 hours after the 
accident, for the presence of alcohol or drugs.  Local law enforcement shall be allowed to conduct 
their investigation and may require a breath/alcohol and urine test.  If law enforcement does 
require testing, then no additional test of a similar nature shall be required of the employee, 
provided that the law enforcement agency provides a copy of the test results to the Housing 
Authority. 

 
 

SECTION VIII 
Random Testing Procedures 

 
All employees eligible for random testing shall be placed in a common selection pool and tested on 
a random basis.  Through the use of a unique random selection list, persons to be tested shall be 
selected for each testing cycle throughout the year, except for the person who shall prepare and 
monitor the list along with notifying the supervisor of those selected for testing.  The Executive 
Director will notify this person when it is his/her time to be tested on a specific date and time not 
known to this person.  All eligible employees remain in the random selection pool at all times, 
regardless of whether or not they have been previously selected for testing.  Specimen collection 
should be conducted on different days of the week throughout the work cycle.  The supervisor shall 
not notify an employee that he or she will be tested until the employee arrives for work.  The 
supervisor shall schedule to fill in as needed for tested employees on the day of specimen collection. 

 
 

SECTION IX 
Discipline 

 
Any discipline meted out to an employee will be determined based upon the circumstances or 
event that gave rise to the drug or alcohol problem, the results of the screening, the response of the 
employee and any other available information pertinent to the case.  In appropriate cases the 
following procedure will be followed for discipline of employees in violation of this Policy: 

 
A. An employee who has a positive drug or alcohol screening result must participate in the EAP 

and if recommended, in an approved substance abuse treatment program (See Appendix F).  If 
the employee refuses to participate in the EAP or any recommended substance treatment 
program, the employee will be terminated.  In addition to participation in the EAP, the 
employee will be required to submit to follow-up testing at least once per quarter for one (1) 
year after the employee’s successful completion of an employee assistance program for drug 
or alcohol related problems, or as recommended by the person administering the drug or 
alcohol rehabilitation program. 

 
B. An employee who fails or refuses to submit to drug or alcohol screening will result in 

disciplinary action up to and including termination. 
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 C. Regardless of the time interval since the first positive test, the employee will be terminated if 
he or she has a second positive screening test result. 

 
D. A state or federal conviction or any controlled substance act or a felony conviction by an 

Authority employee involving the use of illegal drugs or alcohol will result in disciplinary 
action up to and including termination. 

 
E. Violations of this policy will result in disciplinary action up to and including termination of 

employment.  In lieu of termination, other disciplinary action may apply such as, but not 
limited to, suspension of an employee or requiring the employee’s attendance and successful 
completion of an approved substance abuse assistance or rehabilitation program. 

 
 

SECTION X 
Confidentiality 

 
Management and supervisors are to restrict conversations concerning possible violations of this 
Policy to those persons who are participating in any questioning, evaluation, investigation, or 
disciplinary action and who have a need to know about the details of the drug/alcohol 
investigation.  This restriction includes not mentioning the name of the employee suspected of 
violating this Policy.  Management, supervisors, and investigators are to instruct other employees, 
except as stated above, not to talk about such possible violations. 
 
 

SECTION XI 
Contract Personnel 

 
The provisions of this Policy shall be made known to all contract bidders and/or potential 
contractors seeking to work on Authority property.  Reference to this Policy should be included in 
contracts with all contractors.  Violation of the applicable provisions or refusal to cooperate with 
implementation of the policy may result in the Authority barring contract personnel form company 
facilities or participating in Authority operations. 
 

 
SECTION XII 

Housing Authority Employee Assistance  
 
The adoption and use of an alcohol and drug screen program is designed to deter an employee 
from reporting to work under the influence of alcohol or a controlled substance or from using 
alcohol or a controlled substance while on the job.  The goal is workplace safety.  If any employee 
believes that he or she has an alcohol or substance problem, the employee may report his or her 
problem to the Executive Director without fear of reprisal or disciplinary action.   
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The Executive Director may require the employee to obtain treatment for the condition and also 
require follow up information regarding the treatment. Assistance will be given to the employee to 
receive treatment through use of existing leave policies. The cost of treatment, counseling, or 
rehabilitation resulting from an employee’s problem/referral will be the responsibility of the 
employee. (See Appendix F) 
 
The Executive Director and those employees under his/her supervision who are involved in 
processing claims will keep the identity of employees seeking and receiving treatment strictly 
confidential.  Self-referral is encouraged and a person who seeks treatment will be protected from 
retaliation. However, any person reporting to work under the influence of alcohol or illegal drugs 
or using alcohol or illegal drugs on the job, whether seeking treatment or not, will be subject to 
disciplinary action up to and including termination. 
 

SECTION XIII 
Training 

The Housing Authority of Henderson is committed to protecting the safety, health, and well-being 
of all employees and other individuals in our workplace. The Authority will undertake affirmative 
measures to ensure alcohol and substance education and awareness training for employees and 
supervisors which: 
 

a. Provides to all employees written materials explaining the employer’s policies and 
procedures with respect to the drug-free workplace program. 

 
b. Provides each employee at least one (1) hour of initial, and at least thirty (30) 

minutes refresher each year thereafter, of alcohol and substance abuse education 
and awareness training which shall include, at a minimum, information concerning: 

 
1. Alcohol and drug testing. 
2. The effects of alcohol and drug use on an individual’s health, work and 

personal life. 
3. The disease of alcohol or drug addiction. 
4. Signs and symptoms of an alcohol or drug problem. 
5. The role of coworkers and supervisors in addressing alcohol or substance 

abuse; and 
6. Referrals to an employee assistance program; and 
7. Provide all supervisory personnel, in addition to the training specified 

XIII (b) with (30) minutes each year of alcohol and substance abuse 
education and awareness training.  The training shall include information 
on recognizing the signs of alcohol and substance abuse in the workplace, 
how to document signs of employee alcohol or substance abuse, how to 
refer employees to an employee assistance program or other alcohol and 
substance abuse treatment and legal and practical aspects of reasonable 
suspicion testing for the presence of drugs and alcohol. 
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Other Laws and Regulations 

The provisions of this Policy shall be in addition to, and shall be subordinated to, any 
requirements imposed by applicable federal, state, or local laws, regulation, or judicial decisions.  
Unenforceable provision of this policy shall be deemed to be deleted. 

 
 

Savings Clause 
If any part of this policy is held invalid by a competent authority, such part shall be invalid, and 
the remainder of this policy shall continue in full force and effect. 
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 EMPLOYEE ACKNOWLEDGEMENT FORM 
 

 
I, _____________________________________________________ have read, and received 
training and a copy of the Housing Authority of Henderson’s Drug Free Workplace Policy and 
Drug Free Workplace Statement dated______________ , and understand and agree to abide by 
this policy as a condition of employment. 
 
 
 
__________________________                                          _________________                                               
               Date                                                                               Signature   
 
__________________________                                         __________________ 
      Social Security Number                                                        Print Name 
 
                                                                                                        
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



55 
 

 HOUSING AUTHORITY OF HENDERSON 
CONSENT AND RELEASE FORM 

FOR APPLICANT/EMPLOYEE 
 

The Authority has a Drug Free Workplace Policy and reserves the right to screen its employees 
and applicants for employment as an enforcement measure in providing a safe, healthy, and 
productive working environment. 
 

A. By my signature below, I am freely and voluntarily agreeing and consenting to submit a 
personal specimen of urine, and/or breath/alcohol for testing to determine or rule out the 
presence of illegal, abused or prohibited drugs/alcohol or substances in my body fluids. 

 
B. I hereby authorize the Authority’s duly appointed collection facility, testing laboratory, and 

their personnel, to obtain, process, and test the specimen and to release and discuss their 
results of the analysis and test to the Executive Director or the Director’s Designee for 
employment purposes.  Said information will be handled as confidentially as is reasonably 
possible, shared only on a “need to know” basis. 

 
C. I understand a documented chain of custody exists to ensure the identity and integrity of 

my specimen throughout the collection and testing process. 
 

D. As an applicant, I understand that if I have a positive test or refuse to submit to this 
drug/alcohol test, this will constitute voluntary withdrawal of my application for 
employment and no further consideration shall be given.  As an employee, I understand 
that if I have a positive test or refuse to submit to this drug/alcohol test, this will constitute 
a violation of Authority policy and I will be subject to disciplinary action up to and 
including termination of employment.  The following are the prescription and non-
prescription drugs that I take routinely or have taken or ingested within the (30) Thirty 
Days.   

 
 Sleeping pills_______________________________________ 
 Diet pills___________________________________________ 
 Pain relief pills______________________________________ 
 Cold tablets_________________________________________ 
 Anti-malarial drugs___________________________________ 
 Prescription drugs____________________________________ 
 Over-the-counter medications___________________________ 
 Any other medication or substance_______________________ 
 Alcoholic beverages__________________________________ 
 None of the above____________________________________ 
Note:  The space to the right of each category is made available to permit any voluntary 
explanation or clarification of any of the above categories. 
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 E. I hereby release, forever discharge, and hold harmless the Authority, any Physician, 
any technician, any medical facility, and any laboratory facility and all of their 

respective officers, directors, employees, representatives, and agents from any and all 
claims of whatever nature arising out of or in connection with any act or omission 
relating to any examination test, collection, procedure, chain of custody, disclosure, 
analysis, diagnosis, inaccuracy, negligence, comparative negligence, concurrent 
negligence, gross negligence, recklessness, willfulness, error, act, or omission of any of 
the individuals or entities covered hereby. 

 
F. I understand that, like all other Authority forms, this form does not alter the 

employment at-will relationship.  I may terminate my employment at any time without 
cause and the Authority retains the same right. 

 
_________________________________                                      _________________ 
 
Applicant/Employee (signature)                                                     Social Security Number 
 
__________________________________                                     __________________ 
 
                   Printed Name                                                                                Witness 
 
 
___________________________________                               _____________________ 
 
                           Date                                                                                Signature 
                                                                                                        Clinical Reference Lab 

 
( ) I hereby refuse to consent to a test to detect the presence of alcohol/drugs in my system. 

 
________________________________                                          _________________ 
Applicant/Employee (signature)                                               Social Security Number 
 

 
__________________________________                                     __________________ 
   Printed Name                                                                                        Witness 
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 DRUG FREE WORKPLACE STATEMENT 
(POSTED AT JOB SITES) 

 
COMPANY POLICY 
 
Purpose and Goal 
To notify employees that the unlawful manufacture, distribution, dispensation, possession, or use of 
alcohol or a controlled or illicit substance is prohibited in the workplace. 
 
We are committed to protecting the safety, health, and well being of all employees and other individuals in our 
workplace.  We recognize that alcohol abuse and drug use pose a significant threat to our goals.  We have 
established a drug-free workplace that balances our respect for individuals with the need to maintain alcohol and 
drug-free environment. 
 
Covered Workers 
Any individual who conducts business for the organization, is applying for a position or is conducting business on 
the organization’s property is covered by our drug-free workplace policy.  Our policy includes, but is not limited to 
CEO, executive management, managers, supervisors, full-time employees, part-time employees, off-site employees, 
contractors, volunteers, and interns. 
 
Applicability 
Our drug-free workplace policy is intended to apply whenever anyone is representing or conducting business for 
the organization.  Therefore, this policy applies during all working hours, whenever conducting business or 
representing the organization, while on call, paid standby, and while on organization property. 
 
Prohibited Behavior 
This company strictly prohibits the use of alcohol or the use, possession, dispensation, distribution, or manufacture 
of controlled or illicit substances in the workplace. Any violation of this policy shall result in adverse employment 
action up to and including termination.  Screening tests for alcohol and illegal drugs is required before hiring and 
during your employment. 
 
Disciplinary Action 
One of the goals of our drug-free workplace program is to encourage employees to voluntarily seek help with 
alcohol and/or drug problems.  If, however, an individual violates the policy, the consequences are serious.   
 
In the case of applicants, if he or she violates the drug-free workplace policy, the offer of employment can be 
withdrawn. 
 
If an employee violates the policy, he or she will be subject to termination or to progressive disciplinary action and 
may be required to enter rehabilitation.  An employee required to enter rehabilitation who fails to successfully 
complete it and/or repeatedly violates the policy will be terminated from employment.  Nothing in this policy 
prohibits the employee from being disciplined or discharged for other violations and/or performance problems. 
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 CONTRACTOR ACKNOWLEDGEMENT FORM 
 

 
I, _____________________________________________________ have read, and received a 
copy of the Housing Authority of Henderson’s Drug Free Workplace Policy and Drug Free 
Workplace Statement dated______________ , and understand and agree to abide by this policy as 
a condition of Contract. 
 
 
__________________________   ____________________________  
Date       Signature   
 
 
__________________________   ____________________________ 
EIN/SOCIAL SECURITY NUMBER   Print Name 

  
  
 
 
 
 
 
 
 
 
 



59 
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 REFERENCES FORM 
 
List references of projects with similar scope as described in Specifications Section 
 
Owner’s Information-
Contact Name, 
Address, Phone 
 

Project Scope Project Location Completion Date 

 
 
 
 
 
 
 

   

 
 
 
 
 
 
 

   

 
 
 
 
 
 
 

   

 
 
 
 
Complaint Procedure Stated 
 
 
_______________________________________________________________________________________________________________ 
 
_______________________________________________________________________________________________________________ 
 
_______________________________________________________________________________________________________________ 
 
_______________________________________________________________________________________________________________ 
 
_______________________________________________________________________________________________________________ 
 
_______________________________________________________________________________________________________________ 
 
 
 
 
 
List Number in Crew  ___________________________________ 
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 SUB-CONTRACTOR FORM 
 

 
If work is being performed by employees who are listed in the List of Employees and Roles Form for 
the General Contractor, place the General Contractors name in the Name of Company Work Performed 
By for that component of work. 
List component and company name of work not performed by employees on the General Contractors List 
of Employees and Role Form.  Include the number of projects successfully complete with each 
subcontractor. 
 
Note:  No subcontractors of the General Contractor are allowed, without prior consent of the owner, to 
hire another subcontractor for any part of the work which that subcontractor is contract to perform. 
 
 
Component of Work      Name of Company Work Performed By Number of Projects Successfully 
   Completed with your company 
 
 
________________________________________________________________________________________________________________________ 
 
 
________________________________________________________________________________________________________________________ 
 
 
_______________________________________________________________________________________________________________________ 
 
 
_________________________________________________________________________________________________________________________ 
 
 
_________________________________________________________________________________________________________________________ 
 
 
_______________________________________________________________________________________________________________ 
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 BID FORM 
 
 
TO:    Housing Authority of Henderson 
    111 S. Adams Street 
    Henderson, KY  42420 
   
    Attention:  Tina Belcher 
   
 
FOR:   
            Tree Trimming, Tree Removal, Disposal, and Stump Grinding 
     Housing Authority of Henderson, Henderson, KY 
   
 
FROM: _____________________________________________________________ 
             Name of Bidder 
 
             ______________________________________________________________ 
             Address 
 
             ______________________________________________________________ 
             Phone/Fax/e-mail 
 
  
NOTES TO BIDDERS 
 
A. Submit signed bid with all required materials to have a complete and correct bid. 
 
B. Bid Opening Date: September 29, 2022   Bid Opening Time:  10:00 a.m. 
 

 
 
Bid Amounts to include any/all Shipping and Delivery Costs. 
 
------------------------------------------------------------------------------------------------------------------  
 
 
Ladies and Gentlemen: 
 
The undersigned, having familiarized themselves with the local conditions affecting the cost of the work 
and with the Bid Documents, hereby submit the following bid: 
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BID FORM  

 
Tree Trimming, Tree Removal, Disposal, and Stump Grinding -Housing Authority Wide                 
as specified in this packet of Bid Documents: 
 
Total Price 
 
$____________________  
 
___________________________________Dollars and _________ Cents ($___________________).    
 
                                                                                                                                                                         
  
                                                       
 
                                                                                                      
The bidder hereby certifies that the information contained in these certifications and representations is 
accurate, complete, and current. 
 
               
(Signature and Date) 
 
 
               
(Typed or Printed Name) 
 
               
(Title) 
 
               
(Company Name) 
 
 
               
(Company Address) 
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 TREE PROJECT LIST AND COLOR-CODED MAPS 
 
Pink = Cut Tree and Grind Stump 
Pink = Grind Stump  
Yellow = Trim 
 
Tree Trimming, Tree Removal, Disposal and Stump Grinding     
List of Work Items    Color Coded Maps to 

accompany List 
  

        Cut and 
  Building  Description  Trim  Grind 
      Yellow  Pink 

Barret Center  111 S. Adams St  Washington St by sign    x 
         
         

Lawndale     Maintenance Shop  Front of Building  x   
  1-A  Back of Building  x   
  2-A  Front Corner of Building    x 
  11-A  Front of Building    x 
  13-A  Back Corner of Building    x 
  15-D  Front Corner of Building  x   
  19-A  Front of Building  x   
  20-A  Back Corner of building  x   
  23-A  Side Yard  x   
  23-A  Back of Building  x   
  24-F  Front Corner of Building    x 
  25-B  Front of Building  x   
  26-D  Back Corner of Building  x   
  28-D  Front Corner of Building  x   
  29-A  Front of Building  x   
         

Dixon  4-A  Front of Building  x   
  5-D  Yard Between 5-6  x   
  6-A  Yard Between 5-6    x 
  8-D  Front of Building  x   
  9-A  Side of Building  x   
  9-C  Front of Building  x   
  10-A  Front Side Yard  x   
  11-D  Front Side Yard  x   
  12-C  Front of Building  x   
  13-B  Front of Building  x   
  13-D  Front of Building  x   
  15-D  Front of Building  x   
  16-B  Front of Building  x   
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        Cut and 
  Building  Description  Trim  Grind 
      Yellow  Pink 

Madison  1101  Side Yard  x   
  1107  Front of Building    x 
  1115  Side Yard  x   
  1121  Front of Building  x   
  1123-A  Front of Building  x   
  1123-A  Side Yard    x 
  1125  Front of Building  x   
  1129  Front of Building  x   
  1135-B  Front Corner of Building    x 
  1137  Front Corner of Building  x   
  1139  Front Corner of Building  x   
  Playground Area  refer to map  x   
  Shelter Area  refer to map    x 
         
         

Fagan Square  421C-D  Front of Building    x 
  421-C  Back of Building  x   
  421-F  Front of Building  x   
  422-A  Side Yard  x   
  422-B  Front of Building  x   
  422-B  Side Yard  x   
  423-A  Front of Building  x   
  423C-D  Back of Building  x   
  423-F  Side Yard  x   
  424-D  Front of Building  x   
  424-F  Front Corner of Building  x   
  425-A Hall   Front of Building    x 
  425-A-Laundry  Front of Building  x   
  Hall   Side  Yard-right  x   
  426-A  Front of Building  x   
  426-C  Back of Building  x   
  426-F  Back of Building  x   
 Behind 426 at shop   Fence  x   
 Behind 426 and shop  Yard    x 
  427-F  Front of Building    x 
  428-D   Side Yard  x   
  429-A  Front of Building    x 
  430-A   Side Yard    x 
  430-D  Side Yard  x   
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Dixon and Ingram 450-A   Back Corner of Building  x   
  450-A   Back of Building  x   
  450-E  Back of Building  x   
  450-F  Back of Building  x   
  452-A  Side Yard    x 
        Cut and 
  Building  Description  Trim  Grind 
      Yellow  Pink 

North Adams  740-A  Front of Building  x   
  740-D  Front of Building    x 
  752-754  Front of Building  x   
         

Eighth Street   8th St Hall  Front Corner of Building  x-8th   
Complex    Front Corner of Building  x-8th   

    Front of Building-side  8th st ct  x 
    Back Corner of building  8th st  x 
  604-606  Front of Building    x 
  608-610  Front of Building  x   
  608-610 and 750  Back of Buildings  x   
  610-612  Side Yard  x   
  614  Front of Building  x   
  622  Front of Building  x   
  628  Front Corner of Building  x   
  632  Back of Buildings    x 
  636  Front of Building  x   
  638  Front of Building    x 
  640  Front of Building  x   
  644  Front of Building    x 
  648  Front of Building  x   
  648  Side Yard    x 
  648  Side Yard    x 
  654  Front of Building    x 
  656  Front of Building    x 
  658  Front of Building  x   
  660  Front of Building    x 
  664  Front of Building    x 
  Property edges  2 sets of 10 trees   x   
    both sides of 8th St.  x   
  661  Front of Building    x 
  661  Front of Building    x 
  659  Back of Buildings    x 
  657  Front of Building  x   
  651  Front of Building  x   
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        Cut and 
  Building  Description  Trim  Grind 
      Yellow  Pink 

840 North 
Adams 

 by 101  Front of Building    x 

  101-102  Front of Building    x 
  104  Front of Building  x   
  105  Front of Building  x   
  110  Front of Building    x 
  111  Front of Building    x 
  134  Front of Building  x   
  141  Front of Building    x 
  143  Front of Building  x   
  146  Front of Building  x   
  147  Front of Building    x 
  148  Front of Building    x 
  150  Front of Building  x   
  Park Area  Park Area-see map  x   
  Park Area  Park Area-see map  x   
  Park Area  Park Area-see map    x 
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